rachel daniels@sbcglobal.net

Rachel M. Daniels

Objective A position which utilizes my instructional design training, problem-solving, and
curriculum development skills.

Education MA: Instructional Technology, SJSU, 2008
AS: Ornamental Horticulture, Foothill College, 2002
Supplemental Authorization: Computer Concepts & Applications, 1997
California Multiple Subject Teaching Credential, SJISU, 1991
BA: Child Development, SJSU, 1989

Utilize the ADDIE model to develop instructional materials and training solutions
Program advocacy, compliance and reporting; implementation of policy

Ability to set and manage projects within a schedule

Strong communication within all levels of the organization and community
Work with key stakeholders to determine and meet goals

Software: Captivate, Flash, Snag-it, Microsoft Office Suite

Skills

Experience Summer 2008 Silicon Valley Association of Realtors

Instructional Technology Internship

e Conducted needs assessment

e Designed and developed paper and web-based “Quick Start” guides

e Designed and developed web-based learning modules for use by association
members

Sample projects:

http://racheldaniels.org/development%20files/UsePacket.pdf

http://racheldaniels.org/development%20files/CreateUsePacket custom.swf

2003-present and 2000 San Jose Unified School District
Positions held:

IB: Program Coordinator Extended Learning Coordinator
Technology Teacher Technology Resource Teacher
SFA Program Coordinator

Responsibilities:
e Program coordination including:

0 Strategic planning and program management; writing of school plan

o Provided professional development, leadership and instructional support to
staff and recommended and planned offsite training
Collaborated with teachers and administration
Served as liaison between school, district, parents, city and community
Coordinated federal magnet and Carl Perkins grants including compliance
reporting and budget oversight
Managed and implemented technology programs at multiple school sites
Served as system administrator for site computer labs
Trained, scheduled and supervised tutors

o Data collection, management and analysis to drive programs
e  Curriculum Development:

o0 Created standards based rubrics for assessing student achievement

o Developed & taught project based course using digital media, software and

the Internet
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Rachel M. Daniels

Experience Spring-Summer 2001  Silicon Valley Association of Realtors
Consultant/Curriculum Writing

e Created a real estate education module for high school students to be implemented by
National Association of Realtors

1998-1999  Cupertino Union School District
Middle School Technology Teacher

e Conducted needs assessment, developed and selected curriculum for two new
courses (Robotics & Multimedia Projects) which serve 180 students per year

e Managed tech program budget; purchased equipment and materials

e Maintained equipment (hardware and software)

1993-1998  Evergreen, San Jose Unified, and Moreland School Districts
Educator: 2"-5" grades

e Designed and implemented innovative curricula based on needs assessments

e Used literature based thematic programs and a variety of teaching strategies to
address multiple learning styles

e Participated in and coordinated team planning and curriculum writing

e Integrated technology, the Internet, and global communication skills into daily
activities

Masters IT portfolio can be viewed at www.racheldaniels.org




